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ExaTepuHbypr

O pabote ¢ nepcoHanbHbIMKU AaHHLIMK PaBOTHUKOB

1. O6Lwwre nonoxeHus

1.1. MonoxeHune o paGoTte ¢ NepcoHanbHbIMK AaHHbIMKU paBoTHukoB 3A0 «JIOTOCH» paspaboTaHo B
COOTBETCTBUM C TpynoBbIM KogekcoM Pd, 3akoHom oT 27 uions 2006 r. Ne 152-03 u HOpPMaTUBHO-NPaBOBbLIMU
aKTamu, AeNCTBYIOWUMI Ha TeppuTopun Po.

1.2. Hactosilee lNonoxeHue onpeaenseT nopsaok pabotsl (c6opa, 06paboTku, MCNONb30BaHMs, XpaHeHWa n T. 4.)
C NePCOHanbHbIMM AaHHLIMU PABOTHMKOB U rapaHTUK KOHPUAEHUMANBHOCTY CBEAEHUIA 0 paboTHUKE,
npeaocTaeneHHbix paboTHUKoM pabotoaaTento.

1.3. Hactoswee Monoxexue BCTynaer B cuny ¢ 4 ceHTsopa 2019 roga.

2. MonyyeHune v obpaboTka NepcoHanbHbIX AaHHLIX PaBOTHUKOB

2.1. MNepcoHanbHble AaHHble paboTHWKa paboToAaTenb nony4YaeT HeNnoCpPeACTBEHHO OT PaBOoTHUKA.
PaboTogatens Bnpase nony4yaTts NepcoHanbHbIe AaHHbIE PaBoTHUKA OT TPETLUX ML TONBKO NPK HANNYMK
NUCbMEHHOro cornacus paboTHWUKa UNW B MHbIX CNy4asx, NPSMO NPeayCMOTPEHHbIX B 3aKOHOAATENbCTBE.

2.2. lMpu nocTynneHun Ha paboTy pabOTHWK 3aMOMNHSAET aHKETY, B KOTOPON yKa3biBaeT cnegywlme ceefeHus o
cebe:

—non;

— AaTty poXAEHUS;

— CEMENHOE NONOXeHWE;

— OTHOLUEHME K BOUHCKON 06A3aHHOCTMK;

— MECTOXWUTENbCTBO M AOMaLUHWIA TeNnedoH;

— o6pasoBaHue, cneymansHocTb;

— npeaeigyujee(ne) Mmecto(a) paboThl;

— WHbI@ CBEAEHUA, C KOTOPLIMU PaboTHUK CYMTAET HYXKHbIM 03HaKOMWUTL paboToaaTens.

2.3. Pabotoparent He Bripase TpeboBaTh OT paGoTHUKA NPEACTABNEHUS MHPOPMALIMU O NONUTUYECKMX U
PenurnosHelX yoexaeHUax u 0 ero YacTHOM XU3HW.

2.4, PaBotHuk npefcTaenset paboToaaTtento 4OCTOBepHble cBeaeHus o cebe. Pabotogartens npoeepset
AOCTOBEPHOCTb CBEAEHMWIA, CBEPSs AaHHbIE, NPeACTaBeHHble paBoTHUKOM, C UMELIMMUCS Y paBoTHMKa
LOKYyMEHTamu.

2.5. MNpy U3MeHeHUN NepCoHanbHbIX AaHHbIX PaBOTHUK MMCBMEHHO yBELOMNSAET paboTogaTtens o Takux
N3MEHEHUAX B pa3yMHbIA CPOK, He npesbiwatowuin 14 gHen.

2.6. Mo Mepe HeobxoanmocTu paboToaaTtens UCTpeByeT y paboTHUKA 4ONONHUTENbHbIE CBeAeHUs. PaBoTHMK
npeAcTaenseT Tpebyemble CBEAEHNUS U B CNyvae HeOBXOANMOCTU NPeAbABNAET AOKYMEHTLI, noAareepxaarowue
AOCTOBEPHOCTb 3TUX CBEAEHWA.




3. XpaHeHue NepcoHanbHbiX AaHHbIX paboTHWKOB

3.1. AHkeTa paboTHMKa XpaHUTCS B €ro NUYHOM Aene. B nuyHOM aene Takke XpaHuTes Bes UHopMaums,
OTHOCALLARACA K NepcoHanbHbIM AaHHbiM paboTHuka. BeaeHue nuyHbIX Aen BO3NOXEHO Ha Byxrantepuio u
ynpasneHne NepcoHanom, OTBETCTBEHHbIN 3@ BEASHWE NUYHbIX Aen — CNeyuanucT no kaapam opraHu3auni.

3.2. NlnyHble Aena u Nu4YHbIe KapToYkM XpaHaTcs B GyMaxHOM BUAE B Nankax, NpoLWuUTLIe U NPOHYMEPOBaHHLIE No
cTpaHuuam. JinyHble Aena v NiYHbIe KAapTOYKW HAaXxoAATCA B OTAENE ByxranTepuun B cneunansHo OTBE4EHHOM
wiady, obecneynBaioem 3aLuTy OT HeCaHKLMOHNPOBaHHOro AocTyna. B koHue pabouyero AHA BCE NWYHbIE Aena
1 NMYHbIE KAPTOYKK caatoTes B oTaen Byxrantepuu.

3.3. [locTyn K nepcoHanbHbIM AaHHbIM paboTHUKa UMEKT PYKOBOAUTENb OpraHn3alum, ero 3amecTuTens no
paboTe ¢ nepcoHanom, rnaeHblit ByxranTtep, a Takke COTPYAHWKM Byxrantepun u ynpaeneHus nepcoHanom.
JocTyn cneunanucToB ApYriX OTAENOB K NepcoHanbHbIM AAHHBIM OCYLLECTBNASTCA Ha OCHOBAHUU NUCbMEHHOrO
pa3peLLeHns PyKOBOAWUTENS OpraHu3aLni unn ero 3aamecTuTens no padore ¢ nepcoHanom.

3.4. KonuposaTb v AenaThb BbINUCKK U3 NEPCOHamNbHbIX AaHHBIX PACOTHWKA paspeLlaeTcs UCKNIOHNTENbHO B
cnyxebHbIX LEnsx C NUCbMEHHOro paspelueHnsi pyKOBOAMTENA OpraHn3aLmm, ero 3aMecTuTens n rasHoro
ByxranTepa.

4. Vicnonb3oBaHue NepcoHanbHbIX AaHHbIX paboTHUKOB

4.1. NepcoHanbHble AaHHble paboTHWKa UCNONB3YKTCA ANA Lienei, CBA3aHHLIX C BbINONHEHUEM paboTHUKOM
TPYAOBbLIX PYHKLNA.

4.2 PaBoTogatens UCMOMb3yeT NepcoHanbHble AaHHble, B YACTHOCTYU, ANA PELUEHUs BONPOCOB NPOABMXEHUS
paBoTHWKa no cnyxGe, O4epeAHOCTN NPeAOCTaBNEHUS €XEroAHOro OTNyckKa, yCTaHOBNEHWA pa3Mepa sapnnatsl.
Ha ocHOBaHUM NepcoHanbHbLIX AaHHbIX paBOTHUKA PeLIaeTcs BONPOC O A0NYCKE ero K nHopmaumm,
cocTaBnsaoLen cnyxeGHyo N KOMMEPYECKYHO TanHy.

4.3. MNpv NPUHATAN PELUEHUIA, 3aTparusaloLLmMx UHTepeck paboTHuka, paboToaaTens He UMeeT npasa
OCHOBbIBATLCA Ha NEPCOHanbHbIX AaHHbIX paBGoTHWKA, NONYHEHHBIX UCKMIOYUTENBHO B pesynbTaTe ux
aBTOMaTU3MPOBaHHON 06paboTk1 MNK ANEKTPOHHOro NOCTyNNeHus. Pabotoaatens Taike He Bripase NpuHNMaTh
pelUeHus, 3aTparmearoLme HTepeckl paboTHUKa, OCHOBBIBaACL HA A@HHbIX, AONYCKaOLNX ABOAKOE TOMKOBAHWE.
B cnyyae ecnu Ha OCHOBaHWUW NEPCOHarnbHbIX AaHHbIX PaboTHUKa HEBO3MOXHO AOCTOBEPHO yCTAHOBUTDL Kakomn-
nu6o daxkT, pabotoaatens npeanaraeT paboTHUKY NPEACTABUTb NMCbMEHHbLIE PA3bACHEHMS.

5. Mepenaya nepcoHanbHbIX AaHHbIX pabOTHUKOB

5.1. MHcbopmaumsa, OTHOCSLLAACS K NepcoHanbHbIM AaHHbIM paboTHUKa, MOXeT BbITb NpegocTaBneHa
rocyAapCTBEHHbIM OpraHam B NopsAKe, yCTaHOBNEHHOM (heAeparnbHbIM 3aKOHOM.

5.2. PaBoToAAaTENb He BNpaBe NpeaocTasnsTh NepcoHanbHble faHHble paboTHWKa TPeTbed CTopoHe Be3
NNCbMEHHOTO cornacus paboTHUKA 3a UCKIIYEHUEM Cnyyaes, koraa aTo HeoGXoAMMO B Lensx npeaynpexaneHus
YrpO3bl XKU3HW 1 300POBbI0 PaBOTHUKA, a TaKxe B CNy4asX, yCTAaHOBNEHHbIX heaepantHbIM 3aKOHOM.

5.3. B cnyyae ecnv nuuo, obpaTuBLLEECs C 3anpocoM, He yNoNHOMOYEHO dpeaeparbHbIM 3aKOHOM UNn
HacToAWMM MonoxeHneM Ha Nony4YeHue MHPopMaLnK, OTHOCALLENCS K NepcoHanbHbiM AaHHbIM paboTHUKa,
paboToaatens obs3aH 0Tka3aTb NULY B Bblaadve uHopmaumu. Jiuly, oGpaTusLLEMYCA C 3aNpOCOM, BbIAETCS
yBeaomneHue o6 oTkase B Bbiaaye MHGPOPMaLMK, Konus yBeAOMNEHUS NOALIMBAETCS B NIMYHOE Aeno paboTHuka.
5.4. NepcoHansHble AaHHble paBoTHWKa MoryT ObiTb NepeAaHbl NpeAcTaBuTeNnaM paboTHMKOB B NOPAAKE,
ycTaHoBneHHoM TpyaoBbIM KoAekcoM PO, B Tom o6beme, B kakOM 3TO HEOOXOAUMO ANS BbINONHEHUS yka3aHHbIMU
NPEACTaBUTENAMU UX DYHKLWA.

6. FapaHTUK KOHWUAEHLNANBHOCTM NePCcoHanbHbIX AaHHbIX paGoTHWUKOB

6.1. MHdhopmaums, OTHOCALLAACA K NepcoHanbHbIM AaHHbBIM paboTHKKa, SBNSETCA CnyxebHon TanHou 1
OXPaHSAEeTCs 3aKOHOM.

6.2. PaboTHuk Bnpase TpebosaTb NOMHYIO MHOPMALMIO O CBOUX NEPCOHANbHbIX AAHHbIX, 06 ux obpaboTke,
WUCNONB30BaHUU U XpaHeHUW.

6.3. B cnyyae pasrnalueHusi nepcoHanbHeIX AaHHbIX paBoTHUKa 6e3 ero cornacus OH Bnpase TpebosaTb OT
paboToaaTens pa3bACHEHWA.

CneuuanucT no kagpam W A.C.lNouenyesa

4 ceHTs6ps 2019 ropa




IMOJIUTUKA 3AILUTHI U OBPABOTKH ITEPCOHAJIbHBIX JIAHHBIX
3aKpBITOro aKuuoHepHoro obmectea «JIOTOCy
(manee —3A0 «JIOTOC»)
1. O0mue noJioKeHus
1.1. Hacrostimas [MoMrrka B OTHOIEHHH 00pabOTKH MEPCOHANBHBIX JaHHBIX (j1aiee — [omHTHKa) cocTaB/eHa B
COOTBCTCTBHH C MYHKTOM 2 ctatbu 18.1 denepanbroro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
JaHHBIX» (JaJiee — 3aKOH 0 NEPCOHAIBHBIX JaHHBIX), 4 TAKKE HHBIMH HOPMATHBHO-IPABOBBIMH aKTAMH B
0bnacTH 3auMTEl U 06pabOTKH NIEPCOHAILHBIX JAHHBIX H ICHCTBYCT B OTHOIICHHH BCEX TIEPCOHAIBHBIX JaHHBIX
(manee — lanubie), kotopbie Opranuzamms (nanee — OGmectBo, OnepaTop) MOKET M0JIYYHTh OT CYOBEKTa
NEPCOHAJILHBIX JIAHHBIX, SBIISIONIETOCA CTOPOHOM 110 IPAKIaHCKO-TIPaBOBOMY JIOIOBOPY, @ TAKKE OT CYOHEKTA
MEPCOHANIBHBIX IAHHBIX, COCTOANICTO ¢ OnepaTopoM B OTHOLICHHAX, PETYJIHPYEMBIX TPYIOBBIM
3aKOHO/1ATENLCTROM (f1aniee — PaGOTHHK).
1.2. ObmectBo 0GecneunBaeT 3aMTy 06padaThiBACMBIX IEPCOHAIBHBIX JAHHBIX OT HECAHKIHOHHPOBAHHOTO
J0CTyNa H pasrialieHus, HeIIPAaBOMEPHOI0 HCIOIb30BaHHs HIIM YTPAThl B COOTBETCTBHH C TPEBOBAHMAMY 3aKOHA
0 MEPCOHATBHBIX JIAHHBIX.
1.3. Usmenenue [Tomuriku
1.3.1. Ob1ecTBO MMEET MPaBO BHOCHTH H3MCHCHHS B HACTOALLYIO [Tomutuky. TIpH BHECEHHM M3MEHEHHIT B
3aronoBke [TonHTHKH yKasbiBacTCA jlata rocneaHero o0HoBneHns peaakiuu. Hosas penaxuus [onurukn
BCTYIAET B CHIIy C MOMEHTA €€ pasMCILCHH Ha caiiTe, CCIM HHOE HE NMPEAyCMOTPEHO HOBOI pelaKuueii
[onuTukw.
2. TepMHHBLI H NPUHSITBIE COKPALIECHHS
Ilepconanbubie qanubie — mobas HHGOPMALS, OTHOCALIASNCS K IIPSIMO HIIH KOCBCHHO OTPE/ICTEHHOMY HIIH
onpesiensieMoMy (hH3HUECKOMY THILY (CYOBEKTY EPCOHANIBHBIX TAHHBIX ).
OnepaTtop nepcoHaiLHbIX JAHHBIX (01IEPATOP) — NOCYAAPCTBEHHbIN OPraH, MyHHIMITATBHEII OpraH,
IOPHANYECKOE HIIH (PH3HICCKOE JIMIIO, CAMOCTOATENEHO MITH COBMECTHO ¢ APYTHMH JIMLIIAMH OPraHH3YIOIIHE H
() ocyuiecTBIsIOUME 00PabOTKY NEPCOHANBHEIX JAHHBIX, 4 TAKKE ONpPeesIOMNe HeiH 00paboTKH
IICPCOHATIBHBIX TAHHBIX, COCTAB [ICPCOHAJIBHBIX JAHHBIX, MOIEKAIIHX 00paboTKe, 1eHCTBHs (Onepaluu),
COBEPIIAEMBIE C IEPCOHAIBHBIMH JIaHHBIMH.
ObpaboTka nepcoHAILHBIX AAHHBIX — Moboe AeHcTBHE (ONepalys) HIH COBOKYITHOCTE JIcHCTBHMI (onepartmif)
C [IEPCOHAJILHBIMU JAHHBIMH, COBEPIIAEMBIX C UCIIOJIL30BAHHEM CPE/ICTB ABTOMATH3ALMH HITH 0e3 UX
HCrosb30BaHusa. O0paboTka NepcOHANBHBIX TAHHBIX BKIIOYACT B ce0s B TOM UHCIIe:
. cbop;
3aIHCh;
CHCTCMATH3aLIHIO;
HaKOIUICHHE;
XpaHEHHE;
yTOuHEeHHE (0DHOBICHHE, H3MEHEHHE);
M3BIICYCHUE;
HCTIONB30BAHKE;
nepeaaydy (pacnpocTpaHeHue, NpejioCTaBlIeHHe, T0CTYI);
00e3IMYHBaHHE;
O/I0KMpOBaHHE;
. yaaJcHHe;
. YHHUYTOKCHHE.
ABTOMaTH3HPOBaHHAasA 00pab0TKA MEPCOHAIBHBIX JAHHBIX — 00pabOTKa NepCOHATBHBIX JAHHBIX C TIOMOIIBIO
CPEJICTB BbIUUCIHUTEIBHOH TEXHHKH,
Pacnpocrpanenne nepconaibubIX AaHHBIX — JICHCTBHS, HANPABJICHHBIE HA PACKPBITHE MCPCOHANBHBIX TAHHbIX
HEOIPE/ICIICHHOMY KPYTY JIHII,
ITpenocrasiienne nepcoHaTbHBIX AAHHBIX — JICHCTBHS, HANPABJICHHEIC HA PACKPBITHE TICPCOHABHBIX JAHHBIX
OIIpe/IeIECHHOMY JIMILY HJIH ONpeAeneHHOMY KpPYIy JIHLL.
Bi1okHpoBaHKe NepCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHie 00paboTKi nepcoHanbHbIX AaHHbIX (3a
HCKJTIOYCHHEM Clly4acs, ¢ 00paboTka HeOOX0AMMa /Ul YTOYHEHHUS IEPCOHAJIHBIX JaHHBIX ).
YHHYTOKEHHE TIePCOHANBHBIX JAHHBIX — JICICTBHUSI, B PE3YJIbTATE KOTOPEIX CTAHOBHTCS HEBO3MOMKHBIM
BOCCTAHOBHTh COJICP)KAHHE IEPCOHANBHBIX JIaHHBIX B HHPOPMALHOHHOH CHCTEME IEPCOHATBHBIX TaHHBIX U
(MIM) B pe3ybTaTe KOTOPBIX YHHUTOXKAIOTCS MAaTEpHATBHBIE HOCHTEIIH [IEPCOHATBHBIX AaHHBIX.



Ofe3TMYNBAHAE NIEPCOHATBHBIX IAHHBIX — JICHCTBHS, B PE3y/IbTATEe KOTOPBIX CTAHOBHTCS HEBO3MOKHBIM Oe3
HCIIOJIE30BAHMS JOMOIHUTENLHON HH(DOPMAIIMH OTIPEACTUTh NPUHALIEKHOCTD IIEPCOHAIBHBIX TaHHBIX
KOHKPETHOMY CYOBEKTY NMepCOHAIbHBIX JAHHBIX.
HudopMannonHas cCHCTEMA NEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh COICPKANIMXCA B 0a3ax JaHHBIX
NEePCOHANBHBIX JaHHBIX U 00CCTICYHBAIONINX HX 00paboTKy, HHPOPMALMOHHBIX TEXHOJIOTHH U TEXHHYCCKUX
CpeCTB.
TpancrpanuyHasi epeaaya nepcoHAJbHBIX JaAHHBIX — [1€PE/1avya EPCOHANBHBIX JaHHBIX HA TEPPUTOPHIO
MHOCTPAHHOTO TOCYAPCTBA OPTaHy BJIACTH HHOCTPAHHOrO IOCYNapCTBA, HHOCTPAHHOMY (PU3HYECKOMY JIMILY HITH
HHOCTPAHHOMY IOPHAHYECKOMY JIHLLY.

3. [lopsinox u ycnoBus 00padoTKH H XpaHEeHHE NEPCOHAJBHBIX JaAHHbIX
3.1. O6paboTKa NepcoHaNBHBIX JAHHBIX ocyulectsisiercs OneparopoM B COOTBETCTBHH C TPEOOBAHHAMU
3akonoaareascTBa Poccuiickoit deaepariiu.
3.2. O6paboTka MepcOHATBHBIX TAHHBIX OCYIIECTRISETCH € COracus CyObCKTOB IEPCOHAIBHBIX TaHHBIX Ha
06paboTKy MX MepCOHANBHBIX IaHHBIX, @ TakKe 03 TAKOBOTO B CIy4asX, MPeAyCMOTPEHHBIX 3aKOHOAATCILCTBOM
Poccuiickoit deaeparuu.
3.3. Omepatop OCyIECTBISET KaK aBTOMATH3HPOBAHHYIO, TAK M HEABTOMAaTH3MPOBaHHY10 00paboTKy
[ePCOHANBHBIX JIAHHBIX.
3.4. K o6paboTke nepcoHanbHbIX JaHHBIX AomycKaroTes paboraukn OnepaTopa, B JOIKHOCTHBIE 00S3aHHOCTH
KOTOPBIX BXOJMT 00paboTKa MepPCOHATBHBIX TaHHBIX.
3.5. ObpaboTka nepcoHaNbHBIX JaHHBIX OCYILECTBIIACTCH MYTCM:

. T0J1yYEHHs IEPCOHATBHBIX JaHHbIX B YCTHOMH H MMCbMEHHOH (OopMe HEMOCpeICTBEHHO ¢ COracHs
cyOBbeKTa MepcoHaBHBIX TAHHBIX Ha 00paboTKy €ro nNepcoHalbHbIX JTaHHBIX,

. [10JIyYeHHsI IEPCOHATBHBIX JaHHBIX U3 00IE0CTYITHBIX HCTOUHHKOB,

. BHECEHUS MIEPCOHANTBHBIX TaHHBIX B XKYPHAJIBL, peecTpbl U HH(pOpMallHoHHBIE cHcTeMbl Oneparopa;
. HCIIONh30BaHHsl HHBIX CMIOCOO0B 00paboTKH NepCcoHaIbHBIX IaHHbIX.

3.6. He momyckaercst pacKpbITHE TPETBHM JTHIIAM U PACIIPOCTPAHECHHE NMEPCOHANIBHBIX JIAHHBIX 0e3 cornacHs
cyOBeKTa MepCOHANBHBIX JAHHBIX, CCIIH HHOE HE MPEIYCMOTPeHO (heepanbHbIM 3aKOHOM.

3.7. Ilepeaaua nepcoHaIbHBIX JAHHBIX OPraHaM J03HaHUs U cieACTBHS, B De/lepabHy 0 HaIoroByIo Cayk0y,
[Tencuonnslii Gorm, MOH COMMATBHOTO CTPAXOBAHHS U APYIHE YIOJHOMOYEHHBIE OPraHbl HCIIOTHHTENbHOH
BJIACTH H OPTaHH3aI[MH OCYIIECTRISICTCS B COOTBETCTBHH ¢ TPeOOBAHHAMH 3aKOHOIaTeNbCTBA PoccHiickoi
depepanuy.

3.8. Omneparop npuHUMaeT HeOOXOAMMBIE NPABOBhIE, OPrAHU3ALMOHHBIC H TCXHUUYCCKUC MEPbI [UIA 3aILHThI
NCPCOHaJIBHBIX JaHHBIX OT HENIPABOMEPHOT O HIIH cnyqaﬁﬂoro J0CTYyNna K HHM, YHHYTOXKCHHA, H3AMCHCHH A,
6HOKHp0BaHHH, pacnpoCTpaHCHHA U IPpYTIrUX HCCAHKIIHOHHPOBaHHBIX I[CﬁCTBHﬁ, B TOM YHCJIIE!

. onpezenseT yrpossl 6e30MacHOCTH MEPCOHANBHBIX JaHHBIX NPH HX 00paboTke;

L4 IMPUHUMAET JIOKaJIbHbIE HOPMATHBHBIC AKThI H HHBIC TOKYMCHTHI, PETYIHPYIOUIHE OTHOLICHHA B cd)epe
06p360TKH H 3alllHMTEl NCPCOHAIBHBIX JaHHBIX

. Ha3Ha4YaeT JIMIl, OTBETCTBEHHEIX 3a o0ecieueHHe 0e300acCHOCTH MEePCOHATBHBIX JAHHBIX B CTPYKTYPHBIX
noapasicICHUAX U HHCDOpMaI.lHOHHHX CHCTEMaX OnepaTopa;

U coznaeT HeoOXOMMMBIE YCIOBHA A PaboThl ¢ NEPCOHAIBHBIMHU JAHHBIMH;

. OpTraHH3yeT Y4€T JOKYMCHTOB, co/icpKallHX MEPCOHAIBHBIE TAHHBIC,

o opraiusyer paboTy ¢ HHpOPMAIHOHHBIMH CHCTEMAMH, B KOTOPBIX 06pabaThiBalOTCs MEPCOHANBHBIE
JlaHHBIC;

. XpaHHUT IICPCOHAJIBHBIC TAHHBIC B YCIOBHAX, IIPH KOTOPBIX obecrneunBaeTCs ux COXPaHHOCTb U
UCKITIOUACTCS HEMPABOMEPHBIH JI0CTYII K HUM,

. opraiusyet obyucHre paboTHHKOB Oneparopa, 0CYIECTBIIAIONHMX 00pabOTKY MEPCOHANBHBIX JIAHHbIX.

3.9. OnepaTop OCYLIECTBIIAET XPaHEHHE MEPCOHATBHBIX JaHHBIX B (JopMe, 103BOJIAIOIIEH ONpeaennTh CyObekTa
[EPCOHANBHBIX JIAHHBIX, HE JOJIBIE, YEM 3TOT0 TPEeOYIOT LeaH 00paboTKH MEPCOHANIBHBIX AaHHBIX, €CIIH CPOK
XpaHEeHHs MIePCOHANBHBIX [JaHHBIX HC YCTAHOBIEH (pe/iepalbHBIM 3aKOHOM, 10I0BOPOM.

3.10. TIpu cBope MmepcoHaNbHBIX JAHHBIX, B TOM YHCIIE OCPEACTBOM HHOOPMAIMOHHO-TENEKOMMYHHKALIMOHHOH
cet MHTEpHET, OnepaTop obecleunBacT 3aIMCh, CHCTEMATH3ALMIO, HAKOTUIEHHE, XPAaHEHHE, YTOYHCHHE
(oOHOB/IEHME, H3MEHEHHE), H3BJICUCHHE NIEPCOHATBHBIX JaHHBIX rpax/aH Poccuiickoit Menepannu ¢
HCIIOIB30BaHHEM Da3 JJTaHHBIX, HAXOAAIIKUXCA Ha TeppuTopun Poceuiickoit Meaepannu, 3a HCKIIOUYEHHEM
CllydaeB, YKa3aHHBIX B 3aKOHE O NEPCOHAIBHBIX JIAHHBIX.

3.11. enn 06paboTku 1epCOHANBHBIX JaHHBIX!

3.11.1. OBpaboTKe MOAIEKAT TOJNBKO EPCOHANBHBIE JaHHEIE, KOTOPBIE OTBEUAIOT LENSIM HX 00paboTKH.



3.11.2. OGpaboTka OnepaTopoM MepCOHANBHBIX aHHBIX OCYIIECTBIACTCA B CCAYIOUMK HEJSX:

. obecrnieueHne cobnroaeHus KOHCTHTYIMH, (henepanbHEIX 3aKOHOB i HHBIX HOPMATHBHBIX [IPABOBLIX
aktoB Poccuiickoit denepaninu;

. OCYIICCTBICHHC CBOCH JEATENBHOCTH B COOTBETCTBHM ¢ ycTaBoMm 3A0 «JIOTOC»;

. BEJICHHE KaPOBOTO JEI0NPOMU3BOCTBA;

. COJIEHCTBHE PAOOTHHKAM B TPY/I0yCTPOHCTRE, TIOTYYEHHH 0OPA30BAHMS H IPOBHKEHHH 110 cyxkoe,

obecrneyeHHe IHIHOH 6e30MaCHOCTH PaGOTHHKOB, KOHTPOJIb KOJIMYECTBA H Ka4eCTBA BBIIOIHACMOI paboThl,
oDecrneyeHne COXPaHHOCTH HMYLIECTRA,;

. IpHBIICYEHHE H 0TOOp KaHnu1aToB Ha pabory y Onepatopa;

. OpraHM3alins HOCTAHOBKH Ha HHIHBH/IYalbHBIH (epCONH(HIIMPOBAHHBIN) Y4eT pAOOTHHKOB B CHCTEME
0043aTeILHOrO MEHCHOHHOTO CTPAaXOBAHHUS;

. 3aII0JIHCHHC M Nepe/iada B OPraHbl HCHOJIHUTENLHOH BIACTH W HHBIE YITOJIHOMOYEHHBIE OPraHU3aIMH
TpedyeMbIX )OpPM OTHETHOCTH;

e OCYIIECTBICHHE I'PayKIaHCKO-TIPABOBBIX OTHOMICHHIA;

o BeJICHHE OyXralTepcKoro yuera;

. OCYIICCTBJICHUE MPOITYCKHOI'O PE/KUMA.

3.11.3. O6paboTKa nepcoOHAIbHbIX JaHHBIX PAGOTHHKOB MOKET OCYIIECTBIATECA HCKIFOYHTENBHO B [ESX
obecneyenns CoBMOICHHS 3aKOHOB i HHBIX HOPMATHBHEIX TIPABOBLIX AKTOB.
3.12. Kareropuu cy0beKTOB IEPCOHATBHBIX JIAHHBIX.
ObGpabateiBarores I1/] cnenyomux cyObeKTOB NEPCOHAIBHBIX JAHHBIX:
— (usnyeckue nuua, cocrosnme ¢ OGIECTBOM B TPYAOBBIX OTHOMIEHHSX;
— usuueckue nHua, yponusuinecs u3z O0iecTsa;
— (husudeckue nuIa, SBISIONMECS KaHANAaTaMi Ha paboTy;
— ¢huzndeckue Juua, cocrosume ¢ OBIECTBOM B IPaXk1aHCKO-IIPABOBBIX OTHOIICHHSX.
3.13. I1]1, o6pabaTeiBaemMsie OniepaTopom:
— JAHHBIE, ITOJYYCHHBIC IIPH OCYIIECTBICHUH TPY/IOBBIX OTHOLIEHHII;
— JlaHHBIE, MOYICHHBIC JUIA OCYIECTBICHNS 0TOOpa KaHAHJATOB Ha paboTy;
— JaHHBIC, MOTYYEHHBIC NPH OCYLICCTBIEHHH IPakIaHCKO-IIPABOBBIX OTHOLIEHHI,
3.14. Xpaunenue IT/1.
3.14.1. TIJI cy6nexToB MOTYT OBITE MOJTYYCHSBI, IPOXOAUTE AalbHeyio 06paboTKy H IepeaaBaThes Ha
XpaHEHHE KaK Ha OyMasKHbIX HOCHTEIISX, TAK H B SIEKTPOHHOM BH/IE.
3.14.2. TIJ1, 3adpukcupoBannbie Ha OYMaKHBIX HOCHTEIISIX, XPAHSTCS B 3alIMPaeMbIX MIKadax JIubo B 3aIHpacMbIx
MOMEIICHHAX C ONPAaHHYCHHBIM IPABOM JIOCTYIIA.
3.14.3. I1] cy6pexToB, 06pabaThIBacMBIE C HCHOIB30BAHHEM CPE/ICTB ABTOMATH3AIMH B PA3HBIX LCIISX, XPAHATCH
B Pa3HbIX NAIKAX.
3.14.4. He nonyckaercsi XxpaHeHHE M pasMeIeHHe TOKYMEHTOB, cozepxkaunx [1)1, B OTKPBITBIX 371eKTPOHHBIX
Katajnorax ((aiinoodMeHHNKaX) B HH)OPMALIMOHHOM CHCTEME I1EPCOHATBHBIX JaHHBIX.
3.14.5. Xpanenwue I1]] B popme, nospornsionieit onpenennts cyonexra 171, ocymecTpisieres He A0IbIIE, YeM
3TOro TpeOYIOT e X 00pabOTKH, H OHM ITOICKAT YHHUTOKEHHIO 110 JIOCTHKEHHH Lc/IcH 00paboTKH HIlH B
Cllydae yTpaThl HEOOXOMMMOCTH B MX JIOCTHIKEHHH.
3.15. Yuuuroxenne [1]1.
3.15.1. YHHuTO)KECHHE TOKYMEHTOB (HOCHTENEH), coaepskammx [1]], IPOU3BOAMTCS ITyTeM CONGKEHHS, JIPOGICHHS
(M3MENBYCHHSI), XHMUYECKOTO PA3IOKEHHS, IPEBPAIICHHs B GecHOPMEHHYIO MacCy MM MOpommoK. Jls
YHHYTOKCHNs OyMaKHBIX TOKYMEHTOB J0IIyCKAETCs IPHMEHEHHE 1IPE/ICpa.
3.15.2. I1/1 Ha 3EeKTPOHHBIX HOCHTEIIAX YHHUTOKAIOTCS [yTEM CTUPAHUS WIH (OPMATHPOBAHMS HOCHTEJISI.
3.15.3. @akr ynnyroxenus 11]] moarsepsk/aeTes JOKyMEHTAIBHO aKTOM 00 YHHYTOXKEHHH HOCHTEIICH.

4. 32114 Ta NEPCOHABHBIX JAHHBIX
4.1. B cootBeTcTBHH ¢ TpeOOBAHMAMH HOPMATHBHBIX 10KYMeHTOB OriepaTopoM CO3/1aHa CHCTEMA 3aIlUThI
MEPCOHANBHEIX JaHHbIX (Hanee umenyemas C3I1JI), cocrosimas 13 MOACHCTEM NPABOBOIL, OPraHH3alIHOHHOI H
TEXHHYECKOH 3alllHThI,
4.2. lloncucTema npaBoBOi 3alMThI IPEACTABILAET COOOH KOMIUIEKC MPABOBBIX, OPraHH3AIHOHHO-
PacnopaanTENbHBIX H HOPMATHBHBIX JIOKYMEHTOR, 00CCIICYHBAIOIIMX CO3IaHHE, (PYHKLMOHMPOBAHHE H
cosepuieHcTBoBanne C3I1/1.
4.3. [Noxcucrema OpraHM3allMOHHOM 3allIHTHI BKIIOYAET B Ce0s OPraHHU3aliio CTPYKTYphl ynpaenenus C3I1/1,
pa3speIlUTEILHOH CHCTEMBI, 3aIMThl HH()OPMALMKU IIPH paboTe ¢ COTPYAHHKAMHU, IAPTHEPAMH H CTOPOHHHMH
JTHIAMH.



4.4, INoacHeTeMa TEXHHUECKOH 3aIMTHI BKITIOUAET B ce0sl KOMITIEKC TeXHHYECKHX, POTPaMMHBIX, TPOrPaMMHO-
annapatHbIX CpeAcTB, oOccncunBatomux amury [1/1.
4.4. OcuoBHbIMH MepaMH 3auuThl [1]], ncnons3yempiMu OnepaTopoM, ABISIOTCA:
4.5.1. Haznauenue M2, OTBETCTBEHHOTO 3a 06pabotky 1], koTopoe OcyImecTRISET OpPraHu3alu 00paboTKH
[1]1, oOyueHHe M MHCTPYKTaK, BHYTPCHHHUI KOHTPOJIb 3@ COOMIIO/ICHHEM YUPEKACHHEM H ero paboTHHKaMH
TpeboBanmii k 3amure 11,
4.5.2. Onpepenenue akTyalabHBIX yrpo3 Gezonacuoct [1]] npu ux o6pabortke B UCIIJL n paspaboTka Mep u
meponpusThii o sawmre T,
4.5.3. Pa3paboTKa NONUTHKHA B OTHOLIEHHH 00pabOTKH MEPCOHAIBHBIX JIaHHBIX.
4.5.4. Ycranosnenue npasun goctyna K [1]1, o6pabateiaeMeim B MCII]I, a Takoke obecrieueHne perucTpaluy 1
y4erta Bcex JeiicTui, coBepmaemsix ¢ 11 8 MCIII.
4.5.5. YcTaHoB/IeHHE HHAMBHAYATIBHEIX ITAPOJIEH JOCTYNA COTPY/IHHKOB B MH(OPMAIIHOHHYIO CHCTEMY B
COOTBETCTBHH C MX NPOH3BOACTBEHHBIMH 00S3aHHOCTAMH.
4.5.6. IlpuMeHeHKe MPOIIEIIIMX B YCTAHOBIEHHOM TOPSAJIKE MPOLEAYPY OLEHKH COOTBETCTBHA CPCICTB 3aLIHThI
HubOopMaIHH.
4.5.7. CeprudgMumpoBaHHOE aHTHBUPYCHOE NIPOrPAaMMHOE ODeCTIeIeHHE C PETYIAPHO OOHOBIACMBIMU Oa3aMu.
4.5.8. CobmojicHue ycioBuit, obecrieynBamux coxpaniocTs 1] 1 HCKII0UaloNHX HeCAaHKIIMOHUPOBAHHBIH K
HHUM JOCTYTI.
4.5.9. Obuapyxenue (HakToB HECAHKIIMOHUPOBAHHOTO IOCTYMa K MEPCOHAILHBIM JaHHBIM M MPUHATHE MEp.
4.5.10. Boccranosnenue [1]], MoaudHIHPOBAHHBIX WM YHHUTOKEHHBIX BCJIEACTBHE HECAHKIIMOHHPOBAHHOIO
JIOCTYTIA K HHUM.
4.5.11. O6yuenue paboTHukoB OnepaTopa, HENOCPEACTBEHHO OCYIIECTBIAIOIIMX 00pabOTKy NEPCOHAIBHBIX
JAHHBIX, TTOJOKEHUAM 3aKOHOIaTeNIbeTBa PD 0 mepcoHanbHbIX JaHHBIX, B TOM YHc/Ie TPeDOBaHUAM K 3alIuTe
TePCOHANBHBIX IAHHBIX, JOKYMEHTAM, ONPEACMIONINM MonuTHKY Oneparopa B OTHOLIEHHH 00paboTKH
NepCOHANBHBIX TAaHHBIX, JIOKAILHBIM aKTaM 110 BOIIpocaM 00pabOTKH NepCOHAIBHBIX IaHHBIX.
4.5.12. OcyuiecTBIeHNEe BHYTPEHHET0 KOHTPOJISA U ayIUTa.

5. OcuoBHble npaBa cydobexta I1/] u o6a3annocTn Oneparopa
5.1. OcHoBHuele npaBa cyonsekTa [T]1.
CyObeKT HMECT MPaBO HA JOCTYI K €T0 MEePCOHAIBHBIM JaHHBIM H CICIYIOUIHM CBEACHHSM:!
— noaTeepxacHue pakra odpabotku [1]] Onepatopom;
— MPaBOBbIC OCHOBaHMS H 11enu odpabdoTtku I1/1;
— uenu 1 npumensieMeie Oneparopom criocods! odpabdotku I1]1;
— HaUMEHOBaHME M MECTO HaxoxIcHHs Oneparopa, CReJCHHA O MHIAX (32 HCKITIOYEHHEM PaOOTHHKOB
Omnepatopa), kotopsle uMeroT goctyn K I1]] nan koropeiM MoryT ObITh packpheiTe [1]] Ha OCHOBaHHH 10TOBOpA €
OrmepaTopoM HIIM HAa OCHOBaHHH (he/IepabHOIO 3aKOHa,
— cpoku 00paboTKH NepcOHANBHBIX JaHHBIX, B TOM YHCJIC CPOKH MX XPaHCHHA,
— nopsiiok ocymecteaenus cyosexkrom [1/] npas, npeaycMoTpeHHBIX HacTosmuM DenepanbHbIM 3aKOHOM;
— HauMEeHOBaHME WK QaMUIIUs, UMS, OTYECTBO H aJipec A, ocymecTriasiomero obpaborky [1/] mo nopyuenuio
Oneparopa, eciin 00paborka nopyuena uiau OyaeT nopydeHa TakoMy JIHILY,
— obpanienne k OnepaTopy ¥ HampaBJIEHHE €MY 3alpOCOB;
— obskasoBanue JieicTBUi uon 6esnelicteua Onepartopa.
5.2. Obsizannocty Oneparopa.
Omnepatop o0s13aH:
— npu cbope [1]] npepoctaBuTh HHPOpMaIHo 06 obpabdorke [1/];
— B cayydasx ecnu I1]] 6bimi nomy«ens He o1 cyObexrta I1]], yBenoMHTE cyObekTa;
— npH 0TKa3e B npegoctaniieHuH [1]] cyObeKTy pa3bACHAOTCA MOCIEACTBHS TAKOTO OTKA3a;
— onyGIMKOBaTh HIIH MHBIM 00pa3oM 00ecnednTh HEOrPAaHUYEHHBIH JIOCTYII K TIOKYMEHTY, ONPEACIIAIOIICMY Cro
MOMMTHKY B oTHOImIeHHH 06paboTku I1]1, kK cBeaeHHAM 0 peann3yeMbIx TpebopaHmax K 3aumure [171;
— NPUHUMATL HeOOXOAUMBIE TIPABOBBIE, OPTAHH3AIIMOHHBIE U TEXHHUECKHE MEPHI HITH 00ECIEYHBATh HX
npuHsTHE U1 32U TH [1]] 0T HempaBOMEpPHOTO MK CITY4aiHOTrO A0CTYINA K HUM, YHHUTOXKEHHS, H3MEHEHHS,
O110KMpOBaHHsl, KOTHPOBAHMUSL, IPEAOCTAaBICHUs, pacripocTpanenus 1], a Takike OT HHBIX HEIPABOMEPHBIX
aciicTBuil B oTHOmeHUH [1]1;
— J1aBaTh OTBETHI Ha 3amMpockl M oOpamenus cyobexTos [1]], ux npeacTaBuTescH H yNOJTHOMOYEHHOTO OpraHa no
3auuTe mnpas cyonexros I1/1.



